
How to use LFPL’s digital microfilm readers 
(ELMOs) 

The digital microfilm readers (ELMOs) available at the Louisville Free Public 
Library (Main Library) can greatly improve the quality of the printouts from 
microfilm as well as allow you to save those images digitally to a flash drive or 
other devices. If you simply want to print out an image from the microfilm the 
ELMO is the most user-friendly and reliable of all our readers. To use the ELMO 
just follow the step-by-step instructions below: 
 
Viewer Mode 

1. Load the microfilm by sliding the reel onto the film carrier and feeding it 
along the track. Pop the latch on the track if it is not open and, after 
feeding the film, snap it back into place.   

2. Make sure all the appropriate switches have been turned on and the PC 
has been logged in. Please ask staff for assistance if the ELMO is not 
turned on.  

3. Set the ELMO to Viewer Mode, the far-left button on the front panel. In 
Viewer Mode the image you scroll to on the film is directly reflected on the 
monitor.  

 
4. Adjustments that can be made in Viewer Mode are controlled by the 

buttons in the middle on the front panel. These include: 
• Brightness Level (lighter/darker) 
• Zooming in and out 
• Automatic Focus (Press once, and the ELMO will bring the 

image into focus for you; while the green light on the AutoFocus 
button is blinking, the ELMO is still focusing the image.)  

• Image rotation (rotates clockwise, 360°) 
• Invert image (positive/negative) 
• Mirror image ( do not turn off) 
• White balance 
• Contrast 

 
5. When you find your image and make the proper adjustments, you can 

print it from the screen. To simply print what is on the screen, press the 
F11 key on the keyboard. The screen will freeze, and the ‘freeze frame’ 
button will light up. Even if you scroll forward on the film carrier, that same 
image will remain on the screen for approximately 30 seconds. It will take 



another 30-45 seconds for the printer to receive the job and release the 
print. If you hit F11 and the screen does not freeze, the scanner is not 
turned on and this will prevent you from printing. See staff. 

 
Scanner Mode 

If you would like to edit and/or save the image electronically, you can do that 
on the ELMO as well. While in Viewer Mode find the image you would like to 
save. Once you have the image, look to the right of Viewer Mode and under 
Scanner Mode press PC 1. After switching to Scanner Mode you will be able 
to edit and save the image you found in Viewer Mode.  
1. Click anywhere on the screen to pull up Scanwrite. 

 
 

 

2. On the top left hand corner there is an icon of the ELMO that reads ‘Scan 
Images’; click it.  

 
3. A window pops up offering you the choice of scanning or snapshot. 



 
 

 

4. Scan or Snap?  
 

- Scanning involves more steps, takes more time and the image has 
a larger bit size; the image quality is much better however, 
especially for large images and/or with a large amount of small text 

- Snapshot is quicker and involves fewer steps but the image quality 
is poorer, especially for larger images; for example, a large 
newspaper article will have to be scanned in several sections for 
the text to be legible 

 

5. Follow the prompts provided by the two options. For Scanner Mode you 

most likely want to use the Wizard, in which the computer instructs you 

step by step. The default scan settings are typically the best settings for 

whatever image you scan. Choose Preview Scan. 



 
 

 

 

6. The scanner will provide an image of the entire page you were viewing. 
The image is outlined in red, and each corner has a red square. Left-click 
and drag the red square to outline the exact area you want to scan. Then 
select scan. If your image is backwards, look for this icon [    ]   to flip the 
image vertically or horizontally. 

 



 
 

 
7. For snapshot, simply click ‘preview snapshot’, and if the image is 

satisfactory, either print it from there or click ‘send to PC’ to edit and/or 
save the image 
 

 


